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HOW TO APPLY FOR CIIIC KERN FUNDING: Our top time-saving tips!
Discuss the Call for Proposals well in advance with the relevant experts within the research organisation, including the grants advisor, financial controller, business developer, data protection officer and knowledge security officer.
Register non-research co-applicants and their representants well in advance in ISAAC.
Before submitting your application, check the CIIIC Kern call page for any recent changes in requirements and forms.
For questions regarding ISAAC, contact the ISAAC helpdesk.
For registering co-applicants, mail relatiebeheer@nwo.nl.
For questions regarding the Call for proposals: ngf-ciiic@nwo.nl (mo/tue/wed/thu)

A PRACTICAL GUIDE FOR PROJECT LEADERS AND GRANTS ADVISORS
Step 1: Become informed!
Carefully read the following documents on our call page:
1. Call for proposals
a. Chapter 2: thematic scope 
b. Chapter 3: for whom, funding type and eligibility criteria
c. Chapter 4: assessment criteria and procedure
d. Chapter 7: financial details
2. Application form and annexes
3. Financial overview & illustrative calculations
4. NWO Subsidieregeling
5. NWO Regeling cofinanciering
6. De minimis requirements
Visit www.ciiic.nl to find out more about:
1. IX and Public values
2. Innovation Agenda



Step 2: Fill out the mandatory/applicable documents
	Form
	Pay attention to:

	All forms
	Ensure the project title and the name of the main applicant are identical everywhere (including ISAAC).

	Application form

	1. Chamber of Commerce: enter the registration number for every organisation—including research organisations.
1. Representatives: list only the main representative/responsible person for each organisation. Add all other project staff in the Project Participants Form, Budget and the Project Plan (this also applies to colleagues from your own research organisation).
1. Section 9.6, Table 2: select only education sector(s) from the list directly below the table.
1. Section 10 (Literature): number the references and use those numbers for in‑text citations. Any reference style is fine (e.g., APA, MLA, etc.).

	Budget format
	1. Review all financial requirements in the Call for Proposals; refer to the financial overview on the call page for details and examples. 
1. Co-applicants and universities of applied science can use IKS, Fix rate or HOT rates for staff costs.
1. Confirm the percentage basis: does it apply to NWO funding or the total project budget? 
1. Watch for system alerts: the form will notify you if requirements aren’t met. 
1. Enter own contributions and, if applicable, co-funding on Funding other than by NOW
1. Keep amounts consistent with the application form and the co funding declaration (also used for own contribution). 
1. Submit as an Excel file.

	Statements and Signature form
	1. Tick all checkboxes and complete all mandatory fields.
1. No signature required at this stage.

	Project Participants form

	1. Main applicant, co‑applicants, and co‑funders: list the authorized signatory and all staff/colleagues involved/budgeted in the project.
1. Collaborative partners: do not include them here.
1. Submit as an Excel file.

	De minimis form
	1. Read all documentation carefully.
1. Applies to all co‑applicants, except research organisations.
1. Confirm eligibility for de minimis aid for each co‑applicant.
1. Attach copies of all de minimis grant documents to this statement.
1. Combine all de minimis declarations + attachments into one PDF.

	Declaration co-funding (for co-applicants and co-funders)
	1. Specify exact amounts as mentioned in ‘Funding Other Than By NWO’ in the project budget form.
1. Ensure consistency with the budget format—for each line item and for totals.
1. Combine all declarations into one PDF.

	Declaration of support (for collaborative partners)
	1. For each collaborative partner listed in the application.
1. Combine all declarations into one PDF.

	IKS-permission (for co-applicants)
	1. Ensure IKS tariffs are submitted to and approved by RVO.
1. Combine all permissions into one PDF.

	Appointment and supervision (for main applicant)
	1. If the main applicant’s contract ends before the project, select the appropriate statement, place it on your research organisation’s letterhead, and have it signed by an authorized signatory.

	Knowledge Security Statement
	1. New document: read carefully and follow all instructions.





Step 3: Submit in ISAAC
1. Start early to avoid deadline issues due to unexpected events. 
2. Ensure all non-research co applicant organisations and their representatives are registered in ISAAC. Begin at least one week before the final deadline. More information is available in Chapter 3 of the Call for proposals.
3. Log in to ISAAC with your personal account. 
4. Download the required documents via Page actions (top right), including the application form. 
5. Complete all mandatory fields. 
6. Fill out and upload all forms. Always use the latest versions. 
7. Add all co‑applicant organisations and their representatives to your project. Before submitting: Perform a quality check!

Complete all required fields: Ensure every mandatory field is filled in accurately and without placeholders.

Include full address details: Add the postal code and city/town

Validate consistency across documents: Cross-check names, dates, amounts, addresses, and references to make sure they align everywhere.

Apply design and formatting standards: Follow the specified layout, fonts, and styles; then save/export the file in the required format (e.g., PDF, XLSX).

1. Submit before the final deadline!
Step 4: After the final deadline
1. If your application is incorrect or incomplete, SIA will notify the project leader within 10 working days. Ensure you have access to your mailbox or grant someone else access.
1. Please submit the requested corrections or additions within 10 working days.
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